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INTRODUCTION 

Language learners are expected to acquire adequate receptive and productive
English language skills which they will apply throughout their academic studies
in the various departments and schools.

The EPS has designed special curricula on all language skills , and has
developed supplemantary reading and speaking materials for various targets
language proficiency levels. Yet , the learners are experiencing specific
problems with developing their English literary skills. The majority of EPS
learners read and speak only on in class assignments , and are not willing to
work for the development of literate skills.

PURPOSE OF THE STUDY- 

The purpose of the study is to examine the EFL learners' progress in their
English reading and speaking skills.

In the view of many ELT researches , reading and speaking are the language
skills crucial for language learners' academic studies and prospective careers.
Therefore , learners enrolled at an educational institution should ideally be geared
to develop adequate literacy and literate skills.

Heath, (1983) argues that one cannot become literate by just learning how to
read and speak . She also argues that teachers and learners can solve the
problems by working together , not each independently moving toward a similar
goal (Heath, 1983, quoted in Larson et al., 1985, p. 15).
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CHAPTER 1 

GENERAL 
READING 

PRINCIPLES FOR IMPROVING YOUR 

i. Previewing Reading Materials 

When you go on a trip , you could just follow road signs , perhaps asking
someone for directions now and then , and probably reach your destination
eventually . But spending a few minutes with a road map , looking at the cities
and states you will pass through and the highways you will take , would very
likely save you valuable time. Making a preview of a reading assignment has a
similar purpose - to give you an overview of what lies ahead.

ii.How to Preview a Book 

When they are assigned an entire book , many students simply begin reading it
at first page. This is a mistake : previewing the book first is a much better
strategy.

Following are useful steps for previewing nonfiction books , including textbooks:

1- Turn to the title page : 

Note the complete title , including the subtitle , if any . Often , a book will have a
subtitle that tells you more about the book's content than the title does. You will
also see the author's name and the book's publisher on the title page.
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2-Read the author's pref ace or introduction : ... ~ 

You will usually learn why the author wrote the book , how the book is
organised, and what important topics are covered

3- Examine the table of contents : 

This will list parts , chapters , and often the main topics within chapters . Thus it
will show the structure of the book.

4- Look through the index : 

Note that terms the author uses and which ones are unfamiliar to you . Some
books also have a seperate index of authors whose works are cited in the book.

5- Check the bibliography ( if the book has one ) : 

Here you can see the references the author has used. You may recognize some
of them , if you have read previously in this field And if you are planning to do
more work in this subject area , the bibliography can point you toward additional
materials.

6- Read "about the author ": 

This can appear on the back cover, with the material at the front of the book ,
or at the end. Here you can learn about the author's background and experiences
that relate to the topic of the book.

7- Select one or two chapters that seem control to the main topic: 

Read the first paragraph or two of each these chapters , and then read the last
paragraphs. Note the subheads that appear within each of these chapters , to see
what topics are covered and how the chapters are organised
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A preview of a book, following these steps , should take no more than 15 or 20
... 

minutes.

Once you have done the preview , reflect on the book in terms of your purpose
_ or reading it. If the book is assigned reading , you have no choice but to read
it. But if you are writing a paper and searching for appropriate reference
material , you may decide , after the preview , to spend no more time with the
book.

You may want to make notes about books you have previewed, since this
information can be useful for future projects.

Four Basic Questions to Ask as You Read: 

No matter what type of material you are reading it is possible to read actively.
To become an active reader , you should ask questions while you ·read, and try
to answer them as you go along. Here are four basic questions to ask while
reading:

Question 1 : What is the material about ?

In a sentence or two , state the main theme of the work you are reading.

Question 2: What does the material say? 

That is , what are the main ideas , and how are they developed?

Question 3 : Is the material true? 

Is the ontent of this article , chapter , or book actually true? Of course , you
cannot make up your mind about this until you have answered questions 1 and 2 -
and even then you may have difficulty if the material is an area new to you .
Nevertheless , you should attempt to answer this question.
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Question 4 : Of what value is the material ?

This question boils down to "So what ? " What is the significance of the writing?
Why does the author think the material is important ? Do you think the material
is important ? Why or why not ?
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CHAPTER 2 

THEARTOFEFFICTENTREADING 

In the first chapter, it is pointed out that the first consideration in reading is to
outline in learners' mind just what their purpose is. Once , they have thoughtfully
detailed for themselves what they need to find out and have noted the difficulty of
the material and considered their familiarity with it. Sometimes the learners'
purpose is to learn only the general trend of ideas in the selection , or to quickly
brush up or review. In such instances , skimming is useful . At other times ,
when a particular fact is all they need , scanning is recommended

HOW TO READ RAPIDLY 

Frequently your purpose is simply to read for entertainment. Novels , newspapers ,
magazines or any reading that is easy for you come under this heading . Often ,
you may read such materials by skipping the less important words ; you will still
not miss the meaning of the material. There are times when the same approach is
suitable for reading literature , the social sciences , parallel selections for courses
, and familiar selections.

Instead of reading for words , you may read II idea groups 11 
, which give the

meaning not only more rapidly but also in a form that is more in keeping with
the rapid pace at which the plot or sequence of detail moves. The selections
illustrate and give practice in reading for ideas rather than words. Only the
more important words are printed; blank spaces appear where the less important
words have been deleted. Because the word - by - word flow of the material is
broken up , and only II idea words II and II idea groups II are left , you must gain
the author's train of thought through these word groupings. With practice , you
can soon learn to grasp such II idea groups II as wholes , eliminating the words
unnecessary for meaning and significantly speeding up your reading. This process
leads not ınly to more rapid reading but also to better comprehension.
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Becoming a rapid reader , you have to learn to look for idea groupings , skipping
any words that to you are not necessary to convey the full meaning of the writer.
In this kind of reading , you don't intentionally select certain words to " skip ".
Obviously such a procedure would take you much longer than reading the entire
text word for word. On the contrary, you dont see certain words becuse you don't
need them to complete the writer's thought. Thus you read along from idea group
to idea group , not really conscıous of the words that you literary are not
seeing.

You will soon realize that it is not necessary to read every word in a sentence
before you say it . Reading is a flowing ideas , a meeting of minds of the author
and reader , just like conversation. Some slow readers are a bit disturbed by the
fragmentary arrangement , a word here , a phrase there. But this is the way we
think , not word by word reading , the reader loses his or her place , or must
reread for ideas , or achieves little real comprehension.

Some of you may be upset by a feeling that you are not achieving any
comprehension in this kind of reading. You will discover that this is not true ,
for you will show reasonable retention in the questions appended to subsequent
articles. This feeling of unsecurity , of being unsure of understanding , is a
common experience in the change over to rapid reading . It soon disappears .
There are several probable reasons for this feeling . If you have been a slow
reader, you are now reading faster than you are accustomed to. You are forcing
yourself to assimilate ideas faster than previously , and this is a disturbing
experience. Part of this feeling of insecurity is also due to the fact that you may
have read slowly because of cautiousness . Reading faster is dangerous to
comprehension, you feel subconsciously. You can learn to read for ideas and
consequently read faster because you can think faster than you are now reading.
In other words , reading for ideas merely helps you to read at a speed closer to
your actual capacity , your speed of thinking.

In fairly simple , continious material faster reading is accompanied by better
comprehension. Because you read and assimilate ideas rather than words , you
understand and retain more. You will comprehend, better at a reading speed that
is in keeping with your ability to absorb ideas than you would at a word - by -
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word rate. There are limits , of course , to this fact . Rapid reading of highly... •.. 
detailed or technical materials is not conductive to a high degree of
comprehension. Unless such material is quite familiar , the ideas are too
numerous or too complex to be assimilated rapidly . Therefore , your rate must be
adjusted to the difficulty you experience in reading each piece or type of reading
matter . But in reading simple , general materials you will secure better
comprehension if you read fairly rapidly in an effort to absorb ideas.

In the practice exercises , the words that in our opınıon seem less important have
been left out . Attempt to read through these selections , grasping the thoughts
presented by the words remaining and weaving all together into meaningful
information. Do not try to guess what words are missing : try to gain meaning
from the words and word groups that are present. Don't puzzle over a sentence
that seems to mean nothing to you . Keep moving forward , constantly putting
together the information you have gathered into a pattern of meaning.

CONCLUSION 

Continiued practice in previewing is necessary if you expect to add this technique
to your methods . Use previewing each time you pick up a book, magazine , or a
newspaper. At first , previewing followed by reading will probably take you longer
than the methods of study you now use . When you have become skilled in the
previewing method, however, you will find that it is both fast and effective.

Here are some suggestions that may help you with your practice:

1- First of all, be willing to give the technique and honest trial. You may at first
find it difficult to accept the fact that II skimming off II the surface of a chapter
or article will make a significant difference in your comprehension of the material
when you later read it completely.
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2- Overcome the need to read every word or sentence in a paragraph by reading..... ~ 
the first sentence , then looking aside and trying to guess what the rest of the
paragraph will st:ry . What does the writer imply in these first few words that
reveals the idea to be developed in the rest of the paragraph ? Now read the
second sentence , again look awt:ry , and attemp to further develop your first idea
about the meaning within the paragraph. Go through the entire paragraph ,
anticipating after each sentence what the rest will be about . As you practice , you
will learn to infer more and more meaning from smaller and smaller units of a
given selection.

3-Practice in perceptual alertness will also help in previewing. Cover the first line
of a paragraph with a small card. Fix your attention toward the beginning of the
covered line, quickly pull the card down and push it back again. How many
words did you see ? Were you able to infer the meaning of the sentence ? Try
again, this time looking at the second line. How did you do this time ? Can
you infer the meaning of the first and second lines and from it guess at the main
idea of paragraph ?

4- In each of you own textbooks study the Table of Contents . Skim half wt:ry down
the first page of each and then see how well you can guess at the titles of the
next consecutive chapters . This practice will help you to think in terms of the
writer's purpose and the fact that text books are developed logically toward same
goal.
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CHAPTER 3

SKIMMING: A WAY OF RAPID READING 

In the preceding chapter you were introduced to previewing . The skill that is used
or previewing is skimming - the technique of allowing your eyes to travel over a

page very quickly , stopping only here and there to gain an idea . You learned that
the purpose of previewing - skimming is to help you get the ideas about a
selection before actually reading it . You learned that you can make reading more
vivid by looking for the answers to questions you have raised during previewing ,
and that yoıı can mentally outline or organize the author's main points to ensure
better comprehension when you later read the selection completely .

In this chapter , skimming is presented as a systematic , rapid - reading skill , more
thorough than previewing , and useful when you do not intend to read the
selection completely at a later time . This skill has many uses : skimming the
newspaper , keeping up with news magazines and other periodicals , and gaining a
broad back - ground of general information about a particular topic from many
sources . Often, in this type of skimming , a particular paragraph that you wish to
read completely may attract your attention . After you have read such a paragraph
throughly, however, don't forget to continiue the skimming activity.

HOW TO SKIM 

Skimming as a rapid reading technique makes use of the previously learned skills
of previewing , but it requires more careful attention to the structure and content
of the individual paragraphs than you would ordinarily use during preview
skimming . Read a few words in each paragraph : read the first sentence ; scan
the first paragraph for clue words that may tell you who , what , where , how many
, or how much ; and then , perhaps , read the last sentence . Let your eyes "float "
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down over the content of each page , looking for other clues , such as names ,... ~ 
laces , unusual words , numbered sequences , and so on . Look also for the writer's

direction words . Such words as more , furthermore , and also suggest that the
preceding thought is still being discussed. Words such as however, yet and on
the contrary suggest that the thought is apt to reverse itself or take another
direction.

What do you think was the author's purpose in writing a particular paragraph ?
Does the paragraph offer an opinion or make a statement and then offer proof
or support ? Perhaps its purpose is to describe a process , a behaviour , or an
appearance , or to offer the chronological steps in a sequence of events . The
purpose may be to present a free flow or association of ideas , as is often found
in fiction . Sometimes a paragraph simply repeats or summarizes ideas that have
been presented earlier.

The skill of sensing, during high - speed skimming, the purpose for which a writer
selected particular words in constructing a paragraph takes much practise . As you
begin skimming , try at once to II connect II with the author's general purpose :
then try to sense the way she or he developed each paragraph . Note how the
author has used a series of sentences to develop an idea and has developed a
transition to another thought .

Some paragraphs are built like an equilateral triangle . They start at the top with
a small point and then broaden out , by adding more details , until they reach a
firm base , the main idea . Other paragraphs resemble an inverted triangle . They
begin with a broad statement , the main idea , and then add a series of details
that support that idea . Some paragraphs can be compared with a strong statement
( the topic sentence) , then offers a series of details to support the main idea .
These details then build up again into a strong idea , the summary sentence , or
the conclusions .

Sometimes this arrangement of details and main ideas implies a cause - and - effect
relationship : a series of causes adds up to a certain effect or result . In some
paragraphs , the presentation is simply chronological : this happens first , then this
, then this , and so on . In other paragraphs , the details are gradually built up
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to a conclusion or a judgement or an inference . In some paragraphs , there may... 
only details , and no main idea .

These are only a few of the ways in which a writer develops ideas in one
paragraph or a series of paragraphs . As you skim these and other types of
paragraphs , yor understanding will be improved if you try to recognize the
author's plan - in other words , to sense his or her purpose and organization .
Obviously , the more quickly you recognize how a paragraph is built , the more
quickly you will know what portion to read and what to skip .
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SCANNING: FINDING FACTS QUICKLY 

This chapter introduces scanning, another skill of eficient reading . Scanning means
ooking very quickly over a piece of reading matter to find the answer to a
ipecific question . You already use this skill when looking for a name in a
elephone directory, but it can be useful to you in many other situations as well .
For example , from a particular selection you may wish to find a name , a date , a
tatistic , or some other fact . Or you may wish to find a phrase or a general idea
that will support a theory or clarify a thought . Scanning is invaluable when you
are reviewing, doing research , writing a paper , or seeking specific information for
another purposes . It is the usual way you work with directories , dictionaries ,

tables , indexes , and maps .

HOW TO SCAN 

Scanning is not reading in the ordinary sense. Instead, let your eyes run rapidly
over several lines of print at a time , looking for a specific fact or idea. Above
all , you must keep in mind exactly what it is , you are searching for . If you
hold the image of the word or idea clearly in mind, the item you are looking for
. will appear to show itself more clearly than the surrounding words as you

approach it .

If the material is familiar or relatively brief, you may be able to scan the entire
body of the selection in a single search . If the material is lengthy or difficult , a
preliminary skimming to find the part of the selection in which to scan for

particular information will be more profitable.

If you learn to scan effectively , there is hardly a limit to the amount of print you
can cover in a minute . You will not understand all the words , nor will you even
fully perceive them. Your purpose doesn't require that all the words be understood

. But what you want - to find a word, a number , or an idea on a page - will be
accomplished. You may find, after you have practiced scanning for a while, that
you can locate a fact or a figure among fifteen to twenty thousands words in a

minute or two .
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