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Mine Altay





Employment History and Experience
August 2014-Present: Consular Assistant at the Embassy of the United States of America, Consular Section.

September 2013-Present: Lecturer.

· Working as part-time Lecturer at the Near East University.
February 2009-Present: Translator, Freelance.

· Working with translation bureaus, responsible for the Turkish-English and English-Turkish translations of legal and official documents.
September 2013- January 2014: Temporary Assistant at the European Union Program Support Office.
March 2013- September 2013: Internship and Voluntary work, Ministry of Foreign Affairs, Northern Cyprus.
· Voluntary work at the department of Political Research and Planning responsible for research and reporting of current international affairs.
July 2012 : 50th GSP: United Nations, Geneva
· Participated in the report preparation and writing process for the United Nations on the title of “Opportunities and Challenges in a World of 7 Billion”. 
· Research was carried out in collaboration with the United Nations Population Fund through reports and statistics of various Non-Governmental Organisations and of local authorities and bodies.
June 2009- September 2011: Consular Assistant, Turkish Embassy in Doha, Qatar
· Work at the Consular Section, of the Turkish Embassy in Doha, State of Qatar as a Consular Assistant, 

· Responsibilities: evaluating the eligibility of the visa applications based on the governmental regulations of the Republic of Turkey, preparing routine reports and data regarding the status of Turkish nationals in Qatar, drafting official and diplomatic correspondences and reports, preparing daily news and media reports, drafting speeches for the Consul, providing team leadership for the consular section.
March 2010 – July 2011: Part-time Research Assistant, Doha, Qatar
· Conducted part-time research on international affairs for the Georgetown University in Qatar on the subject of the social, political and economic relations between two specific countries.

March – June 2009: Internship at the Turkish Embassy in Doha, Qatar
· Voluntary work in the areas of diplomatic correspondence, media follow-ups and the preparation of media reports.

15 October - 31 December 2008: Temporary English Teacher at a primary school, Doha, Qatar
· Skills gained: Leadership, addressing different needs and perspective in a collective manner, ability to respond to situations and the needs of the students taking the differences of cultures into consideration while providing education not only on the English language but also broadening their perspectives by attempting to introduce them with the Western culture.
January – June 2007: Temporary Research Assistant, Colchester, UK
· Temporary research assistance for Dr. Han Dorussen, a lecturer of International Relations at the University of Essex, on the functions of the United Nations in particular countries.

December 2006: Internship
· Internship at the Office of the Turkish Cypriot Member of the Committee of Missing Persons in Cyprus, a project under the auspices of the United Nations.
· Responsibilities: to interview families of the missing people in North Cyprus and prepare a report for each missing person.
September 2006: Internship
· Internship at the President’s Office of the Turkish Republic of Northern Cyprus. 
· Responsibilities: to write reports of meetings and report on specific news articles and journals, drafting correspondences and speeches, providing different perspectives based on my academic knowledge in addressing different circumstances, evaluating and preparing reports on different academic and non-academic literature concerning the government and Northern Cyprus directly.
References can be provided upon request.
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Contact Information:


Email		: � HYPERLINK "mailto:maltay_1@hotmail.com" ��maltay_1@hotmail.com�


Mobile Phone	: (+90) 533 863 9631 


Home	Phone	: (+90) 392 22 80 940                            


			





Personal Information:


Date of Birth: 1987


Gender: Female


Nationality: Turkish Cypriot





Education


2011-2012    University of Reading, Berkshire, UK: MA in International Law and World Order 





2007-2008    University of Essex, Colchester, UK: Post-Graduate Diploma studies in Politics.





2004- 2007   University of Essex, Colchester, UK: BA International Relations   and Politics. 





2001-2004    Turk Maarif College, Lefkosa, Cyprus.





Publications


United Nations Information Service, “Family Planning and Maternal Health for Bangladesh (UNFPA)”, Opportunities and Challenges in a World of 7 Billion (50th GSPUN Report, 2012), Ch.8


http://www.unog.ch/80256EDD006B8954/(httpAssets)/41ABA61A0041B831C1257AA7003D2033/$file/2012%20GSP%20REPORT_OK.pdf





Altay, M., “The Implications of the 123 Agreement for other States” (2011) University of Reading 123 Agreement Project Documents. http://www.reading.ac.uk/web/FILES/123agreement/Altay.pdf














Additionals, Skills and Interests:


Volunteering as an active member to the Cyprus Turkish Human Rights Foundation


Participated in various fairs and exhibitions during their organisation processes (For example: Doha Tribeca Film Festival 2009; “Made in Turkey” exhibition in Doha, 2009; various receptions organised by the Turkish Embassy and the Turkish Republic of Northern Cyprus Trade and Tourism Office, Doha, Qatar between 2008-2012).


Languages: Turkish – Mother language. Fluent in oral and written proficiency.


 English – Native Speaker. Fluent in oral and written proficiency. 


               (Having had my primary school and university education in England and participated a high school in Northern Cyprus which followed the British Education System). 


French – Moderate.


Arabic – Learning


Computer Literate (Microsoft Office XP programmes, internet, SPSS, various research programs).


Enjoy researching on international relations, international law, current affairs and a variety of topics. 


Enjoy various sports and activities such as ballroom dances, sailing, swimming, reading, horse riding, travelling, photography.
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